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Instructions for Completing the Fellowship Sanction Request Form 
 
1. Tournament hosts must follow policies and procedures as specified in the current 

Chesapeake Region Handbook when requesting and hosting Fellowship 
tournaments. 

 
2. All numbered sections on the form must be completed.  If any item does not apply, 

indicate by using "N/A" instead of leaving it blank. 
 
3. Submit this Fellowship Sanction Request form (CHRVA Form 1) to the Tournament 

Chair not later than six (6) weeks prior to the date of your tournament.  The 
Tournament Chair will return the original request form to you, either approved (with or 
without conditions) or disapproved (with an explanation for the disapproval). 

 
4. The Region Sanction Fee of $30.00 per court must be submitted with this form, 

checks payable to AAVO.  Any reimbursement of the submitted sanction fee will be 
made by AAVO, upon your request after the conclusion of your tournament (e.g., 
sanction fee paid for 2 courts, but only 1 court used, etc.). 

 
5. Any changes to your approved sanction, except those that must be made on the day 

of the event (e.g., failure of a team to show, etc.), must be approved by the 
Tournament Chair. 

 
6. Division Coordinators have no responsibilities with regard to Fellowship tournaments. 

You are responsible for sending out team invitations, accepting and rejecting team 
applications, determining pool positions, and sending out playing schedules to 
accepted teams. Upon request, Division Coordinators will assist you by providing a 
list of last season’s registered team contacts. 

 
7. If you want your Fellowship tournament to be a “Rating Fellowship” (referees and 

scorekeepers rated for certification), you must make a request to both the Referee 
Chair and the Scorekeeper Chair. If approved, referee and/or scorekeeper raters will 
be provided on the day of your tournament. 

 
8. During the tournament, the signed (approved) copy of this form must be available at 

the tournament site. 
 
9. No final reports to the Chesapeake Region are required from you at the conclusion of 

your Fellowship Tournament. 
 
10. Failure to comply with any or all of the above requirements may result in the 

sanction for your event being withdrawn and/or other Region penalties being 
assessed against you, as host, or against your team/club in accordance with the 
provisions of the Chesapeake Region Handbook. 


